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HOJIO’KEHUE
O SAIIUTE NEPCOHAJIBHBIX TAHHbIX
PABOTHHUKOB U OBYYAIOLIUXCA
MBOY «CJIABSIHCKAS HIKOJIA — IETCKHUH CAJl»
PA3J0OJIBHEHCKOI'O PAMOHA PECITYBJIMKU KPBIM

1. OO01He MON0KEHUS

Lenbto pganHoro IlonokeHus sSBISETCS 3alMTA MEPCOHANBHBIX JTAHHBIX
pabotHukoB U oOyyaromuxcsi MBOY «CnaBsitHckasi 1IKoJia — JETCKUH caay OT
HECAHKIIMOHUPOBAHHOTO JOCTYIa, HEMPAaBOMEPHOIO MX WCHOJB30BAHUS WIIU
yTpaTHhl.

1.2. Hacrosiiee Ilonoxenue paspaboraHo Ha ocHoBaHuM ctateid KoHcTuTyruu
P®, Tpynooro xoaexkca P®d, Komexkca PD 00 aaMuHUCTpaTUBHBIX
npaBoHapymeHusax, ['paxkmanckoro komekca P®, YromoBHoro koxaekca PO, a
takke DenepanbHoro 3akoHa «0O0 wmHopmainuu, WHPOpPMATHU3ALMH U 3alIUTE
uHbOpMAITUNY.

1.3. TlepconanbHbie AaHHBIE OTHOCATCA K KaTeropu KOH(HUICHIIMATLHON
uHdopmaruu. Pexxum KoOHPUACHITNATHHOCTU MEPCOHATBHBIX JAHHBIX CHUMACTCS B
CiIydasix 00€3TUYMBAHUS WU TI0 UCTEYEHUU 75 JIET CpoKa XpaHEeHHUs, €CIIM HHOE HE
ONPEAEIECHO 3aKOHOM.

1.4. Hacrosmee Ilonoxxkenue yTBepKIaeTcsi U BBOAUTCS B JACHCTBHE NPUKA30M
nupekropa MDBOY «CnaBsHckas 1mKoia — JETCKAM cag» W SBIAETCSA
00sI3aTeNIbHBIM JIJI1 MCIIOJIHEHUSI BCEMU pPaOOTHUKAMHU, HUMEIOIIUMH JOCTYI K
MEePCOHATBHBIM JAHHBIM COTPYJIHUKOB U 00YUYarOIIUXCS.

2. IloHsTHE 1 COCTAaB NMEPCOHATBHBIX JAHHBIX

2.1. TlepconanpHbie AaHHBIE paOOTHHKA/O0ydaromerocs - WHGOpMAIHS,
HeoOxoauMasi paboTONATEI0 B CBSI3U C TPY/IOBBIMU OTHOIICHUSMH W KacalolUuecs
KOHKPETHOTO paboTHHKa/00yJaroIerocs. IToxn uHdopmaruein 0
paboTHHKAaX/00y4JaloMMXCs TOHUMAIOTCS CBeleHHs O (akTaX, COOBITUAX U
00CTOSTENHCTBAX JKU3HUA paboTHHKa/00yJaronerocs, IMO3BOJISIOIINE
UJCHTU(DUIIUPOBATH €r0 JIMYHOCTD.

2.2. B cocTaB nepcoHaNbHbBIX JaHHBIX PAOOTHHUKA/00yYaroIIerocs BXOAT:

- aHKETHBIE U Ouorpaduyeckue JaHHBIE,



- oOpa3oBaHue;

- CBEJICHUSI O TPYJOBOM U OOIIIEM CTaXKE;

- CBEJICHUSI O COCTABE CEMbH;

- MaCTIOPTHBIE JJAHHBIE,

- CBEJICHHSI O BOMHCKOM YUeTe;

- CBEJICHMSI O 3apa0OTHOM TIaTe COTPYIHUKA;

- CBEJICHUSI O COIMAIIbHBIX JIbFOTAaX;

- CIEIUATIBLHOCTB;

- 3aHUMaeMas JIOJKHOCTb;

- HAJIM4YUE CYJIUMOCTEN;

- aJ[pec MeCTa JKUTEIbCTBA;

- IOMAITHUH TeIe(oH;

- MeCTO pabOoThI WM y4eObl CaMOTO pabOTHHKA /00YJArOIIETOCsS U WICHOB CEMbHU
U POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOLIEHUW B CEMBE;

- COZIEp’KaHne TPYAOBOrO JI0I0OBOPA;

- IOJIJTMHHUKY Y KOTIHH MPHUKA30B IO JIMYHOMY COCTaBY;

- JINYHBIE JeJia U TPYAOBbIE KHHKKU COTPYIHUKOB;

- OCHOBaHMS K MPUKA3aM 10 JINYHOMY COCTaBY;

- Jiena, CoJAepXallhe Marepuaigbl 1O TOBBIIICHUIO KBAIUPUKAUKA U
MEePEenoAroTOBKE COTPYIHUKOB, UX aTTECTAIlUU, CITY>KEOHBIM pacciieIOBAHUSIM;

- KOITUY OTYETOB, HAPABJISIEMbIEC B OPTaHbl CTATUCTUKH.

2.3. JIokymeHTBI, yKa3aHHble B 0. 2.2. Hacrosmero llomoxeHus, SBIAIOTCS
KOH(QUIEHIIUATIbHBIMA, XOTS, YYUThIBas HMX MacCOBOCTb M €IUHOE MECTO
00pabOTKM M XpaHEHHS - COOTBETCTBYIOIIMN Tpud OrpaHUYCHHUs] HA HUX HE
CTaBUTCSL.

3. O6paboTKa MepcoOHaAIbHBIX JIAHHBIX

3.1. Tlom 00paboTKOl TeEpCOHATBHBIX JaHHBIX pabOTHUKA/00yJaroIIerocs
MOHUMAETCSl TMOJy4YeHHe, XpaHeHUEe, KOMOMHHMpOBaHUE, Iepejavya WM J0oe
JPYTO€ UCTIOIb30BAHUE MEPCOHAIBHBIX TAHHBIX.

3.2. B memsax obecreueHus mpaB M CcBOOOJ 4YeEJIOBEKAa W TpakJIaHWHA TMPU
00paboTKe TMEepPCOHATBHBIX JAaHHBIX pPaOOTHHKA/00yYaromerocs HEOO0X0IUMO
co0Jro1aTh cieayroIe ooire TpedoBaHuUs:

3.2.1. OO6paboTka MNEPCOHAIBHBIX JAaHHBIX PAOOTHHKA/O0YYAIOIIEroCcsl MOXKET
OCYIIECTBISTHCS MCKIIOYUTENBHO B IENAX 00eCredeHns COONIOIeHUsT 3aKOHOB |
WHBIX HOPMATUBHBIX TIPABOBBIX aKTOB, COJCHCTBHS B TPYIOYCTPOMCTBE, 00YICHUN
W TPOJBWKEHMHM 1O  Ciayxk0e, oOecrneueHus JUYHOW  O€30MacCHOCTH
pabOTHUKOB/OOYJAIOIIINXCSI, KOHTPOJIS KOJIMYECTBA M KadyeCTBa BBHITIOJHIEMOU
paboThI 1 0OECTICUCHHS] COXPAHHOCTH UMYIIIECTRA.

3.2.2. [Ipu onpenenennu o0beMa U Cofiep kaHusi 00pabaThIBa€MbIX TIEPCOHATBHBIX
JAHHBIX Pa0OTHHUKA PYKOBOJUTEIh JOKEH PYKOBOJACTBOBaThcsa KoHcTHTyIMEH
Poccuiickoit ®enepanmu, TpymoBbIM KOAEKCOM U HWHBIMH  (eaepaTbHbBIMU
3aKOHAMHU.



3.2.3. Tlonmy4yeHne mepcOHANBHBIX MAHHBIX MOXKET OCYIIECTBIATHCS KaK IyTeM
MPEACTABICHUS] UX CAMUM PAOOTHUKOM/O0YYAIOIIUMCS, TaK U MyTeM IMOJIyYEHUs
WX U3 UHBIX UCTOYHUKOB.

3.2.4. PykoBoauTenb HE MMEET IpaBa IMoJdydaTh U 0OpabaThiBaTh MEPCOHATILHBIC
JTaHHBIE PAOOTHHUKA/O0YYAIOUIErocss O €ro MOJUTUYECKUX, PEITUTHO3HBIX U WHBIX
yOeXKJIEHUAX W YacTHOW >KM3HU. B ciyyasx, HENmoCpeJICTBEHHO CBA3aHHBIX C
BOIIPOCAMH TPYAOBBIX OTHOIICHWH, JaHHbIE O YAaCTHOM KU3HU paOOTHHKA
(mHpOpMAIHST O KU3HEACATETLHOCTH B cepe CEeMEHHBIX OBITOBBIX, JTUYHBIX
OTHOIIEHUI) MOTYT OBITh MOJTYYEHBI U 00pabOTaHBI pabOTOATEIEM TOJIBKO C €T0
MUCBMEHHOTO COTJIACHs.

33. K o0pabGoTtke, mepegaue W XpaHEHUIO TMEPCOHANBHBIX  JAHHBIX
paboTHHKA/00y4Yaromerocs MOTyT UMETh JOCTYII COTPYIHUKH:

- Oyxranrtepuu;

- COTPYJIHUKHU OT/esia 00pa30BaHMUs,;

- COTPYJHUKHA KOMIBIOTEPHBIX OT/ICIIOB.

3.4. Ucnonb3oBaHue MEPCOHAIBHBIX JAHHBIX BO3MOXKHO TOJILKO B COOTBETCTBUU C
LEJISIMU, ONPEACIUBIIMMH UX TOJIyYCHHE.

3.4.1. IlepcoHanbHble JaHHbIE HE MOTYT OBITb HCIOJB30BaHBI B IEJAX
MPUYUHEHHUS] UMYIIECTBEHHOTO W MOPAJIBHOTO Bpejia TpaxkaaHam, 3aTpyAHEHUS
peanu3anuu rnpas U cBoOo rpaxkaan Poccuiickoit @eaepanun. OrpaHU4eHHUE MpaB
rpaxjan Poccuiickoit denepaun Ha OCHOBE HUCIIONIb30BaHUA MH(MOpMAMU 00 HX
COLMAIBHOM  MPOUCXOXKJIEHUHW, O PAacoOBOM, HAUHMOHAIBHOW,  S3BIKOBOW,
PEIUTMO3HOM M NapTUMHOM NPHUHAJICKHOCTH 3alpelieH0 M Kapaercs B
COOTBETCTBHUH C 3aKOHOAATEILCTBOM.

3.5. Ilepemaua mnepcoHAIbHBIX JAaHHBIX PaOOTHHKA/O0YUYarOIIErocsi BO3MOXKHA
TOJIBKO C corjachs paOOTHWKA WM B CHOydasx, MPsSMO MPETyCMOTPEHHBIX
3aKOHOJIaTEJIHLCTBOM.

3.5.1. Ilpm mepemaue TmEPCOHAIBHBIX JaHHBIX pabOTHUKA/0OyJaroerocs
PYKOBOJIUTENH JOJIKEH COOIIOATh CIEeyIoNue TpeOOBaHNUS:

- HE co00ImaTe MepcoHATbHBIE JaHHBICE PAOOTHUKA/O0YUYarOIIETrocs TpeThen
CTOpOHE 0€3 MUCHPMEHHOTO COIJIacHsl, 3a HWCKIIOUYEHHEM CIIy4aeB, KOrja 3TO
HEOOXOMMMO B UENAX MNPEAYNPExKACHUS Yrpo3bl KU3HU U 3I0POBHIO
paboTHHKa/00yUaIOIIEerocs, a TaKKe B CIIydasxX, YCTAHOBJICHHBIX (eaepanibHbIM
3aKOHOM,;

- He coo0maTh TEepCOHAJIbHBIE JaHHbIE paboTHUKA/O0ydaromerocss B
KOMMEPUYECKHUX IENAX 0e3 ero MMChbMEHHOTO COTIIacHs;

- MPEAYNPETUTH JINII, MOTYYaIONUX TEPCOHATbHBIC TaHHbIE paOOTHUKA, O TOM,
YTO 3TH JAHHBIC MOTYT OBITh MCIOJB30BAaHBI JUIIL B IEIAX, IS KOTOPHIX OHU
COOOIICHBI, U TPeOOBaTh OT ATUX JIHMIl MOATBEPKIACHHUS TOTO, YTO 3TO IPABHIIO
COOJTIO/ICHO. Juna, MOJTYJArOIITHE NEPCOHAIILHBIC TTaHHBIC
paboTHuKa/00y4Jaromerocsi,  00s3aHBl  COONIOJATh  PEXKUM  CEKPETHOCTHU
(koHbUAEHIMATBHOCTH). J[aHHOE TMOJOKEHHE HE PacHpocTpaHsSeTcs Ha OOMeH
MepCOHATBHBIMU TAHHBIMU pabOTHUKOB/0OYJAIOIITIXCSI B TOpsIJIKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMMU;



- pa3pemiath JOCTYN K TEPCOHAIBHBIM JaHHBIM PaOOTHUKOB/O0YUYAIOIINXCS
TOJIBKO CHEUUAIbHO YMOJIHOMOYEHHBIM JIMIIAM, OMPEIEICHHBIM MPHUKA30M IO
OpraHu3alliy, MPY 3TOM yKa3aHHBIE JIMIA JOJIKHBI UMETh MPABO MOIY4YaTh TOJIBKO
T€ MEepPCOHAIbHBIC JaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOIWMBI JJiS BBHIMOJHEHUS
KOHKPETHBIX (PYHKITUH;

- HE 3anpamnmBaTh uH(pOpMaIIHIIO 0 COCTOSIHUU 3JI0POBbSI
paboTHHKA/00yJarOUXCsl, 32 UCKIIIOUEHUEM T€X CBEJICHUN, KOTOPhIE OTHOCATCS K
BOMPOCY O BO3MOXKHOCTH BBIMOJIHEHUS PAOOTHUKOM TPYI0BOU (DYHKIUY;

- TepeaBaTh IEPCOHANBHBIC JTaHHBIC PAOOTHHKA/O0YUYaIOMMXCSA B TIOPSIKE,
yCTaHOBJICHHOM TpyI0OBBIM KOJIEKCOM, U OTPaHUYMBATH ATY HH(POPMAIIMIO TOJIHKO
TEMU  TEPCOHAIBHBIMH  JTaHHBIMH  paOOTHHKA/00ydYaromerocs, KOTOpBIC
HEOOXOUMBI JJI BHITIOTHEHHS YKa3aHHBIMU MPEICTABUTEIAMU UX (PYHKIIUH.

3.6. Bce Mepbl KOH(MUISHIMAIBHOCTH TpU cOOpe, 00paboTke U XpaHEHUH
MEPCOHANIBHBIX JAHHBIX COTPYAHHMKA/00Y4alolIerocsi paclpoCTPaHAIOTCS KaK Ha
OyMakHble, TaK W Ha DOJEKTPOHHbIE (aBTOMAaTU3UPOBAHHBIE) HOCHUTEIU
uH(popMaIuu.

3.7. He nomyckaercs oTBeyaThb Ha BOIIPOCHI, CBfA3aHHbIE C Tepenadei
NepPCOHANLHOM MHGOPMAIINH 110 TelePOHY MK (aKcy.

3.8. XpaHeHHE NEPCOHAIBHBIX JAaHHBIX JOJDKHO IPOUCXOJUTh B MOPSIKE,
UCKJIIOYAIOIIEM X YTPATy WK UX HEIIPABOMEPHOE UCIIOIb30BaHUE.

3.9. Ilpu 0OpUHATUM pEUIEHWH, 3aTparuBalOlMX HWHTEpPEChl PpPaOOTHHKA,
paboTomaTens HE HMMEET IMpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JIaHHBIX
paboOTHHKA, TMOTYYCHHBIX WCKIIOYUTENBHO B PE3yJIbTaTe MX aBTOMATU3UPOBAHHOU
00pabOTKU WM AJIEKTPOHHOIO TModydeHus. PaboTonarens y4dWTHIBAET JIMYHBIC
KauecTBa pabOTHHUKA, €r0 100pOCOBECTHBIN U 3(h(PEKTUBHBIN TPYA.

4. JlocTyn K epCOHAIbHBIM JTAHHBIM

4.1. Buyrpennuii noctyn (nocrymn BHyTpu MBOY «CrnaBsiHcKasi mIkoja — JETCKUI
cam).

4.1.1. IIpaBo gocTymna K N€pCOHAIBHBIM JAHHBIM COTPYIHUKA UMEIOT:

- nupexktop MBOYVY «CrnaBsiHCKas 1IKoJIa — JETCKUM cay,

- PYKOBOJUTEIN CTPYKTYPHBIX TOJApa3leieHuil (memarorndyeckue paOOTHUKH,
TEXHUUYECKUN TepCOHal) MO HANpPaBJICHUIO ACSATEILHOCTH (AOCTYN K JIMYHBIM
JTAHHBIM TOJIBKO COTPYJIHUKOB CBOETO MOAPa3ACICHuUs);

- OpU TEPEBOJE M3 OJIHOTO CTPYKTYPHOIO MOJAPA3ACJICHUs] B JAPYroe, JOCTYI K
MEepPCOHATBHBIM JIAaHHBIM COTPYJAHUKA MOXET HUMEThb PYKOBOIUTEIhL HOBOTO
NO/Ipa3ieNCHus;

- cam pabOTHUK, HOCUTEh JaHHBIX;

- JIpyTHE COTPYJHHWKH OPTAaHU3AIMU TPU BBHIMOTHEHUH WMU CBOMX CIIY)KEOHBIX
00s13aHHOCTEH.

4.1.2. TlepeueHs aul], UMEIONTUX TOCTYI K MEPCOHATLHBIM JTaHHBIM PAaOOTHUKOB,
onpenensercs npukazom aupekropa MbOVY «Ci.

4.2. BHemHuii 10CTy.



4.2.1. K w4mcmy MaccoBbIX NOTpeOUTENEH MEpCOHATBHBIX JAHHBIX BHE
OpraHu3allid MOXXHO OTHECTH TOCYJapCTBEHHbIE M  HETrOCyJapCTBEHHbIE
(GyHKIHOHATIBHBIE CTPYKTYPHI:

- HaJIOTOBbIE MHCTIEKIIUU;

- IPABOOXPAHUTEJIbHBIC OPTaHbI;

- OpraHbl CTAaTUCTHUKY;

- CTpaxoOBbI€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAIBLHOTO CTPAXOBAHMUS;

- ICHCUOHHBIE (OH]IBI;

- IO/Ipa3/ICJICHUs] MyHHUIIMIIATbHBIX OPTaHOB YIIPaBJICHMUS,

4.2.2. Hag3opHO-KOHTPOJBHBIE OpraHbl UMEIOT JOCTYN K MH(OPMALUU TOJIBKO B
cdepe CBOeH KOMIIETCHITHH.

4.2.3. JIpyrue opranuzaluu.

CeneHust 0 palOTaOIIEM COTPYAHHMKE WIH YK€ YBOJIEHHOM MOTYT OBITh
IPEOCTABIIEHBI JPYTON OpraHu3aluu TOJIbKO ¢ MUCBMEHHOIO 3arpoca Ha OJlaHKe
OpraHu3aliy, C MPWIOKEHUEM KOMHM HOTAPUAIBHO 3aBEPEHHOTO 3asiBJICHMUS
paboTHHKA.

[lepcoHanbHble  JaHHBIE  COTPYJHHMKA  MOTYT  OBIThb  HPEJOCTABIECHBI
POJICTBEHHUKAaM WJIM WIEHaM €ro CEMbU TOJIbKO C MHCHbMEHHOI'O pa3pelleHus
CaMoro COTPyIHUKA.

B cnydae pa3Bonma ObiBiIas cympyra (Cymnpyr) HMEIOT TpaBO OOpaTUThCS B
OpraHM3alMi0 C TMUCPMEHHBIM 3allPpOCOM O pa3Mmepe 3apaboTHOW IUIATHI
coTpyanuka 6e3 ero cornacus (YK PO).

5. 3ammuTa nepCoOHAIBHBIX TAHHBIX

5.1. Tlox yrpo30ii Wi OMacHOCTHIO yTPaThl MEPCOHATBHBIX JAHHBIX TOHUMAETCS
CAMHUYHOE WM KOMIUIEKCHOE, peajlbHOE WJIM IMOTEHIMAIbHOE, aKTUBHOE WIIH
MACCUBHOE TMPOSBICHHWE 3JO0YMBINUIEHHBIX BO3MOXHOCTEM BHEIIHUX  WJU
BHYTPEHHUX HWCTOYHHUKOB YIPO3bl CO3/1aBaTh HEOJIAronpHusiTHbIE COOBITHS,
OKa3bIBaTh JIECTAOMIN3UPYIOIEE BO3/ICHCTBHIE HA 3aIIHUINAeMYyI0 HHPOPMAIIUIO.
5.2. Puck yrpo3sl 100bIM HH(POPMAIMOHHBIM pPECypcaM CO3[al0T CTHXUUHBIE
OenCcTBUs, SKCTPEMAIbHBIC CHUTYyalldd, TEPPOPUCTUYECKHUE JCUCTBUS, aBapHUH
TEXHUUYECKUX CPEJICTB W JIMHUW CBS3U, JPyrue OOBEKTHUBHBIE OOCTOSITENLCTBA, a
TaKKe 3aMHTEPECOBAHHBIE W HE3AMHTEPECOBAHHBIE B BO3HUKHOBEHHH YIPO3bI
JIULA.

5.3. 3amura TEepPCOHATBHBIX  JAHHBIX  MPEJICTABISET COOOM  YKECTKO
perIaMeHTHPOBAHHBIH u JTMHAMHYECKU-TEXHOJOTUUECKUI npotiiecc,
NpEAYNPEKIAIONMN HAPYIICHHE IOCTYIMHOCTH, IEIOCTHOCTH, JIOCTOBEPHOCTU W
KOH(DHUICHIIMATLHOCTH  TEPCOHANIBHBIX  JaHHBIX M, B KOHEYHOM CUETE,
00eCIeunBaOIINA TOCTATOYHO HAJICKHYIO 0€30MaCHOCTh HH(OPMAIIUH.

54. 3ammTta NOEepCOHATBHBIX  JAHHBIX  pPaOOTHHUKA/O0y4aromerocss  OT
HEMPaBOMEPHOTO MX WCIOJIB30BaHUS WM yTpaThl JOJKHA OBITH oObOecmedeHa



PYKOBOAMTEINEM 32 CUET €ro CPeJCTB B MOPSAKE, YCTAHOBIECHHOM (heaepaabHbIMU
3aKOHaMHU.

5.5. «BHyTpeHHsIs 3aluTay.

5.5.1. OCHOBHBIM  BMHOBHHUKOM  HECAaHKIIMOHUPOBAHHOTO  JIOCTyma K
NEPCOHANILHBIM JIaHHBIM SIBJIIETCA, KaK MPaBWIO, MEPCOHAN, paboTaromuid ¢
JOKyMEHTaMu W 0a3aMu JaHHbIX. PermaMeHrtanus [OocCTyma mepcoHana K
KOH(HIEHIIUAIbHBIM CBEJICHUSAM, TOKYMEHTaM M 0a3aM JIaHHBIX BXOJUT B YHCIIO
OCHOBHBIX  HANpaBlICHUN  OpPraHU3allMOHHOW  3am|Thl  UHGOpMAlUU |
npeaHa3HayeHa MJs Pa3TpaHUYCHUs TOJHOMOYMN MEXAYy PYKOBOAMUTEISIMU U
CHEIMATUCTAaMH OpPTraHU3aIlUH.

5.5.2. Jlns oOecnedeHus BHYTPEHHEH 3allUThl MEPCOHANBHBIX JAaHHBIX
paboOTHUKOB/00yUaIOIIUXCSI HEOOXOIUMO COOIIOIATh PAJl MEp:

- OrpaHMYECHHE U perjaMeHTalus CcocTaBa pabOTHUKOB, (PYHKIIMOHAIHHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(UICHIIUMATLHBIX 3HAHUM;

- cTporoe wu30upaTebHOE M OOOCHOBAHHOE paCHpEeleNIeHHe IOKYMEHTOB U
uHdopMaIuu MeX 1y paOOTHUKAMY;

- palMOHAJIbHOE pa3MelleHHe padounx MeCT pabOTHUKOB, IPU KOTOPOM
UCKJII0YaJIOCh Obl OECKOHTPOJIBHOE UCIIOJIb30BAHKE 3AIUIIAEMON HHPOPMAIIHH;

- 3HaHHWE PaOOTHHUKOM TPeOOBAHUM HOPMATUBHO-METOJAMYECKUX TOKYMEHTOB IO
3aluTe UH(POPMALIMK U COXPAHEHUU TalHBbI;

-  HalIM4YhMe HEOOXOJUMBIX yCIOBHH B TOMEHICHHH s pabOThl  C
KOH(UICHIIMATFHBIMUA JJOKYMEHTAaMU U 0a3aMu JaHHBIX;

- OMpeIeJICHNE U perjiaMeHTAaIlHs COCTaBa pabOTHUKOB, MMEIOIINX MPABO TOCTyIa
(BX0/a) B IOMEIIIEHUE, B KOTOPOM HAXOJUTCS BHIUMCIUTEIbHAS TEXHUKA;

- OpraHu3aIys NopsAKa YHUITOKESHHS HH(DOpMaInu;

- CBOEBPEMEHHOE BBISIBIICHUE HApYyIICHUs TPEOOBaHUH Pa3pelIUTEeIbHON CUCTEMBI
nocTyrna pabOTHUKAMY;

- BOCIIMTaTelIbHAasT W  pPa3bsCHUTENbHAas paboTa ¢ COTPYIHUKAMH IO
IpeIyNpexICHUIO0 YTPAThI LIEHHBIX CBEACHUN NP paboTe ¢ KOH(PUIECHIIMAIbHBIMU
JIOKYMEHTaMHU.

5.5.3. 3BammuTta TNEpPCOHAIBHBIX JAHHBIX COTPYJIHUKA/O0ydHaromerocss Ha
AJIEKTPOHHBIX HOCUTEIISX.

Bce mamku, copepxkaiiye MepcoHalbHBIE AAHHBIE COTPYJIHHKA/00ydaromierocs,
JOJDKHBI  OBITh 3alllMILEHbl MAapoJieM, KOTOPbIA COOOLIAeTCS PYKOBOIMUTEIIO

OpraHu3allyu.
5.6. «BHemHss 3ammTay.
5.6.1. Ina  3amuThl  KOHQUIACHUMAIBHOM  MHPOPMALMM  CO3JAIOTCS

I[eJICHANpaBJICHHbIE  HEOJIArONMpUsATHBIE  YCIOBUA UM TPYIHOIPEOAOIHUMBIC
MPEMATCTBUSA I JIWIA, NBITAIOMIETOCS COBEPIIUTh HECAHKIMOHUPOBAHHBIN
JOCTYyI u OBJIAJICHUE uHdopMaImei. Lenbro 51 pe3yabTaToOM
HECaHKIIMOHUPOBAHHOTO JIOCTYMA K WH()OPMAIMOHHBIM PecypcaM MOKET ObITh HE
TOJBKO OBJIAJICHUE ILEHHBIMU CBEICHUSMM W HUX MWCIOJIB30BAHUE, HO M HX
BUJION3MECHEHNE, YHUUYTOXXCHHE, BHECEHHE BHpYycCa, TMOJMEHA, (anbCUpUKaIUsI
COAEPKaHUS PEKBU3UTOB JIOKYMEHTA U JP.



5.6.2. Tlog mTOCTOPOHHUM JHUIIOM TIOHMMAETCS JIO00E JHI0, HE HMEIOIIee
HETIOCPEICTBEHHOTO OTHOIIEHUS K JIEATEIHHOCTH KOMITAHWU, TIOCETHTEIH,
pabOTHUKHU APYTUX OPraHU3AIMOHHBIX CTPYKTYp. [locTOpOHHME NHIIa HE TOJDKHBI
3HaTh pacrpenencHue (QyHKIUN, pabodyre MPOIECChl, TEXHOJOTUIO COCTABIICHUS,
oopmiteHus, BEACHUS U XpaHEHUS JTOKYMEHTOB, Jel M padOuymX MaTepHuajoB B
OTJIeIIe TIepCoHaIA.

5.6.3. Jlms oOecriedyeHWs] BHEIIHEW 3aIUTHl  TEPCOHAIBHBIX  JTAHHBIX
COTPYIHUKOB/00OYJAIONTUXCSI HEOOXOIUMO COOIOIATh PSIT MEp:

- TIOPSJIOK TIpUEMa, yIeTa U KOHTPOJIS JIeATCIIbHOCTH ITOCCTHTEIICH,

- IPOITYCKHOM PEKHUM OpTaHH3aIIH;

- YYeT ¥ MOPSI0K BBIIAUN YIOCTOBEPCHHUIA;

- TEXHHYECKHE CPEJICTBA OXPAHBI,

- TIOPSIJTIOK OXPAHbI TEPPUTOPHUH, 3TAHHIA, TOMEIICHUH, TPAHCIIOPTHBIX CPEJICTB;

- TpeOoBaHus K 3amure WHGOPMAIMM TIPU  HWHTEPBBIOMPOBAHUU U
co0eceI0OBaHUSX.

5.7. Bce nunia, cBS3aHHBIE C TIOMyYeHUEM, 00pPaOOTKOW M 3aIUTON MEPCOHATBHBIX
JaHHBIX, 00s3aHBI MOJMKCATh 00S3aTEIHLCTBO O HEpas3IJIAICHHH TEPCOHAIBHBIX
JaHHBIX PaOOTHUKOB.

5.8. ITo BO3MOXXHOCTH TIEpCOHATBHBIC TAHHBIC 00€3IMINBAIOTCSI.

59. Kpome wMep 3amuThl MEPCOHANBHBIX  JAHHBIX, YCTaHOBIICHHBIX
3aKOHO/IATEILCTBOM, pPabOTOAATENM, PAOOTHUKH W WX IMPEACTaBUTEIHM MOTYT
BBIpa0aTHIBATh COBMECTHBIC MEPBI 3aIUThI TEPCOHATBHBIX JAHHBIX pA0OOTHUKOB.

6. [IpaBa u 00s13aHHOCTH pabOTHUKA/00YUaIOIIETOCS

6.1. 3akperneHue npaB pabOTHUKA/00YYaIOIIErocsl, PEriaMeHTUPYIOIIUX 3allIUTy
€ro MEepCOHAJBHBIX JIaHHBIX, OOECHEeYMBAET COXPAHHOCTh IOJHONM M TOYHOM
uH(MOpPMAITUU O HEM.

6.2. PabGorHuku/oOydarommeecss ¢ WX MPEJACTABUTEIN  JIOJDKHBI  OBITh
O3HAKOMJIEHBI O] PACIHUCKY C JOKYMEHTaMU OpTaHU3aIlNH, YCTAaHABIWBAIOIIMMHU
MOPSIOK 00paOOTKM MEPCOHANIBHBIX JIAHHBIX PA0OTHUKOB, a TaKXKe 00 UX MpaBax H
00s13aHHOCTSIX B 9TOM 001aCTH.

6.3. B mensx 3amuThl MEPCOHANBHBIX JIaHHBIX, XpaHSAMIMXCS y paboTomarerns,
pabOTHUK/OOYYaIOIIUIICS UMEET MPABO:

- TpeboBaTh WCKIIOYCHHWS WJIM WCHPABICHUS HEBEPHBIX WM HEMOJIHBIX
NEPCOHANBHBIX JaHHBIX;

- Ha CBOOOIHBIN OECIUIaTHBIN JOCTYI K CBOMM MEPCOHATBHBIM JIaHHBIM, BKITIOUYAs
MPaBO Ha MOJyYeHHE KOMUH JIF000H 3amicH, coepKalleii mepCoOHaTbHbIC TaHHbIC;

- TepCOHaNIbHBbIC IaHHBIC OIICHOYHOIO XapakTepa JOMOJHHUTH 3asBICHHUEM,
BBIPXAIOUIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

- ONIPENEISATh CBOUX MPEICTABUTEIICH JJIsI 3aIIUTHl CBOMX MEPCOHANTBHBIX IAHHBIX;

- Ha COXPAHEHHUE U 3aLIUTy CBOEH JIMYHOU U CEMENHOMN TalHBI.

6.4. PaboTHuk/o0y4aromnuiicst o0s3aH:



- nepenaBaTh PYKOBOJIUTEIIO WM €ro CEKpeTapr0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX TEPCOHAIBHBIX JAHHBIX, COCTAaB KOTOPBIX YCTAHOBJICH
TpynoBeiM kogekcoMm POD.

- CBOEBPEMEHHO COOOIATh PYKOBOJUTENIO 00 U3MEHEHUH CBOMX MEPCOHATBHBIX
JTAHHBIX.

6.5. PabGotHuku/o0ydaroniuecss CTaBAT PYKOBOAUTENIS B H3BECTHOCTh 00
U3MEHEHUH (GaMUIUM, HMMEHH, OTYECTBA, JaThbl POXKACHHUS, 4YTO TIOJy4aeT
OTPaXEHHE B TPYJOBOM KHM)XKE HA OCHOBAHWHU MPEACTABICHHBIX JIOKYMEHTOB.
[Ipy HEOOXOMMMOCTH W3MEHSIOTCS JaHHbIe 00 oOpazoBaHum, Mpodeccu,
CIEIUAIBHOCTH, PUCBOCHUU HOBOTO pa3psjia U Ip.

6.6. B memsx 3amuThl YAacTHOM JKW3HU, JMYHOM M CEMCHHOM TalHBI
paboTHUKM/00yJaroNIecss HE JOJDKHBI OTKa3bIBaThCS OT CBOETO IIpaBa Ha
00pabOTKy EPCOHATBHBIX JAHHBIX TOJBKO C MX COTJIACHS, TIOCKOJBKY 3TO MOXKET
MOBJIEYb MPUUYMHEHUE MOPAJILHOTO, MAaTEepUaILHOTO Bpeaa.

7. OTBETCTBEHHOCTH 3a pa3rianieHue KoHGUIECHIIUATLHOM
uH(OpMaINH, CBI3aHHOU C IEPCOHATLHBIMU JTAHHBIMU

7.1. TlepcoHanmbHas OTBETCTBEHHOCTb - OJHO M3 IJIABHBIX TpeOOBaHMMA K
opranu3anuu (yHKIMOHUPOBAHUSI CUCTEMbI 3aIIUThI MEPCOHATILHON MH(POpMAIINH
1 00s13aTeNIbHOE yCI0BUE oOecnieueHus 3PHEKTUBHOCTH 3TON CUCTEMBI.

7.2. KOpuaumdeckne U (U3NYECKUE JHUIA, B COOTBETCTBUM CO CBOUMHU
MOJIHOMOYMSIMU ~ BiIaJieromiue MHpopMaleil o TrpaxaaHax, [OoJydalollue u
MCIIOJIB3YIONINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUM C 3aKOHOAATEIHLCTBOM
Poccuiickoit denepannu 3a HapylIeHUE peKUMa 3allUThl, OOPadOTKH U TOPsIAKa
MCIIOJIB30BaHUs ATON HH(pOpMaIIIH.

7.3. PykoBoauTenb, pa3pemalomui 10CTyN COTPYAHUKA K KOH(DHUIACHIIMATIEHOMY
JIOKYMEHTY, HECET MEPCOHAIIBHYIO OTBETCTBEHHOCTh 3a JJAHHOE Pa3pellICHHUE.

7.4. Kaxnaplii COTPYIHUK  OpraHM3alldd, TOJYYAOIIMH  Juisi  paOoThl
KOH(DHUICHIIMABHBIN  TOKYMEHT, HECET EeIWHOJMYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTh HOCUTENS U KOHPUICHITUATHHOCTh HH(POPMAIIUH.

7.5. Jluna, BWHOBHBIE B HAPYUWIEHUM HOPM, PETYJIUPYIOLUIUX IOJYyUYEHHUE,
00paboOTKy W 3aIUTy TMEPCOHANBHBIX JTAHHBIX PaOOTHHUKA/00YYaromerocs, HeCyT
JTUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPaXIaHCKO-TIPABOBYIO WJIU YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (he/iepaTIbHbIMU 3aKOHAMH.

7.5.1. 3a HEWCHOJIHEHUE WJIM HEHAJIeKalllee WCIOJHEHUE PAaOOTHUKOM IO €ro
BUHE BO3JIO)KEHHBIX Ha HETO OO0S3aHHOCTEW MO COOJIOJCHUIO YCTaHOBJIECHHOIO
nopsiika paboThl CO CBEJACHUSIMHU KOH(PUACHIIMATBLHOIO XapakTepa padoTojaTelb
BIIPABE MPUMEHATh MPEIYCMOTpPEHHbIE TpPyHOBBIM KOJEKCOM IUCIUILUIMHAPHBIC
B3BICKAHMUSI.

7.5.2. JIOJDKHOCTHBIC JHIIa, B OO0S3aHHOCTh KOTOPBIX BXOJHT BCICHHUC
MEPCOHANBHBIX  JAHHBIX  COTPYIHUKA, O0O0S3aHBI  OOECIEYUTh  KaXIOMY
BO3MO>KHOCTh O3HAKOMJIEHUS C JOKYMEHTaMH U MaTepualiaMH, HEIOCPEACTBEHHO
3aTparuBalOIIMMHU €r0 MpaBa U CBOOOIBI, €CIIM MHOE HE MIPETYCMOTPEHO 3aKOHOM.
HempaBomepHbIl 0TKa3 B MIPEAOCTABICHUNA COOPAHHBIX B YCTAHOBICHHOM TMOPSIIKE



JIOKYMEHTOB, JTHOO HECBOEBPEMEHHOE NPEJOCTABIECHHE TAaKUX JIOKYMEHTOB WU
MHOW  uHpopMamuu B  Clydasx, [PEAyCMOTPEHHBIX  3aKOHOM, JHOO
IPEIOCTABIICHUE HEIMOJHOM WM 3aBEIOMO JIOXKHOM HH(pOpManuu - BIIEYET
HAJIO)KEHHE Ha JOJDKHOCTHBIX JIMII aJAMMHHMCTPAaTHBHOIO IUTpada B pa3Mmepe,
onpenensieMom Koaexkcom 06 aIMUHUCTPATUBHBIX TPABOHAPYLIECHUSIX.

7.5.3. B cootBeTcTBUM ¢ ['pakIaHCKUM KOAEKCOM JIMIA, HE3aKOHHBIMU METOJaMHU
HOJyYUBIIME HH(OPMALIMIO, COCTaBISIOUIYIO CIIy)KEOHYIO TailiHy, OOs3aHbl
BO3MECTUTh NPUYUHEHHBIE YOBITKH, IPUYEM TaKas ke 003aHHOCTh BO3JIaraeTcs u
Ha paOOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 32 HAPYILIEHNE HEMTPUKOCHOBEHHOCTH YaCTHOM
XKHU3HU (B TOM YHCIIE HE3aKOHHOE COOMpPAaHHME WM PAclpOCTpaHEHHE CBEACHUN O
YaCTHOM JKM3HM JIMLA, COCTABJISIOLIErO €ro JUYHYIO WK CEMENHYIO TaliHy, 0€3 ero
corjacusi), HENpPaBOMEPHBIA JOCTyIl K OXpaHSAEMON 3aKOHOM KOMIIBIOTEPHOMN
uHpOpMallMy, HENPaBOMEPHBIA OTKa3 B MPEJOCTABICHUM COOpaHHBIX B
YCTaHOBJICHHOM IOPSIIKE JOKYMEHTOB U CBEJIECHUM (€CIM 3TU AESHUS MPUUHMHWIN
BpeJ MpaBaM M 3aKOHHBIM MHTEpECaM TIpaXkJaH), COBEPIUCHHBIE JIULIOM C
UCIIOJIb30BAaHUEM CBOETO CIYKEOHOIO IMOJIOKEHUS Hakas3blBaeTcs mrpadom, Tudo
JUIIEHUEM IIpaBa 3aHUMaTb OIPEACIICHHBIE JO/DKHOCTHM WM 3aHUMAThCS
OIpe/IeNICHHON AESITEIbHOCTHIO, 1100 apecToM B cooTBeTcTBUU ¢ YK PO.

7.6. HenpaBoMepHOCTb JEATENBHOCTH OPraHOB TOCYAAPCTBEHHOW BJIACTH M
opraHu3anui 1mo cOOpy M MCHOJIb30BAaHUIO NMEPCOHAIBHBIX JAHHBIX MOXET OBITh
YCTaHOBJIEHA B CYJ€OHOM MOPSIKE.



